OFFICE OF THE CITY CLERK

300 East Main Street
Sun Prairie, WI 53590-2227
e (608) 837-2511
- FAX (608) 825-6879

Sen Prairie (008)

Website www.cityofsunprairie.com

Public Notice of the City of Sun Prairie, pursuant to Section 19.84, Wisconsin Statutes, is hereby given to the public
and to the news media, that the following meeting will be held:

SUN PRAIRIE PUBLIC LIBRARY BOARD
DATE: THURSDAY, APRIL 9, 2015 TIME: 5:00 PM

LOCATION: CONFERENCE ROOM
SUN PRAIRIE PUBLIC LIBRARY
1350 LINNERUD DRIVE
SUN PRAIRIE WI 53590

To consider the following:
Call to Order, Roll Call
Approval of minutes from March 12, 2015 meeting
Bills presented for payment (To Be Distributed)
Citizen Appearances/Public Comment
Business of Board President
Staff Reports
Committee Reports
Finance Committee
Policy Commiittee
Friends — met on 3/16/15
Foundation — met 3/17/15
Space Needs Steering Committee — did not meet

N A LN

e o

UNFINISHED BUSINESS:
8. Consideration and Discussion of Confidentiality Policy, Displays/Exhibits Policy and Library Operations Policy
9. Consideration and Discussion of Library Director Search

NEW BUSINESS:
10. Administrative Assistant vacancy

REFERRALS:
11. Ttems to be referred to staff or committees for review or action.
12. Adjournment

Posted: April 6, 2015
Posted:  Sun Prairie City Hall Sun Prairie Public Library Sun Prairie Utilities
300 East Main Street 1350 Linnerud Drive 125 West Main Street

President — Margene Anderson Vice-President — Jacki Martindale Financial Secretary — Brent Benjamin
Al Guyant — Alderperson Renee Gabel Judy Eisinger  Fr. Mike Tess Kenneth Wenzel SPASD Rep — Tiffany Thiede

IF YOU CANNOT ATTEND THIS MEETING PLEASE CALL 825-7323 BY WEDNESDAY, APRIL 8, 2015.

NOTE: Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate aids and services. For additional
information or to request this service, contact the City Clerk’s Office, 300 East Main Street, Sun Prairie W1 53590 (608) 837-2511

NOTE: 1t is possible that members of and a possible quorum of members of other governmental bodies of the municipality may be in attendance at the above stated meeting
to gather information; no action will be taken by any governmental body at the above stated meeting other than the governmental body specifically referred to above in this
notice.
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SUN PRAIRIE PUBLIC LIBRARY BOARD
MEETING MINUTES
THURSDAY, FEBRUARY 12, 2015
5:00 PM
CONFERENCE ROOM

Call to Order, Roll Call
-Margene Anderson called the meeting to order at 5:00pm.
-Roll Call, Present: Jacki Martindale, Tiffany Thiede, Ken Wenzel, Margene Anderson, Judy Eisinger, and Fr.
Mike Tess.
-Absent: Brent Benjamin, Al Guyant, and Renee Gabel.
-Also present: Ryan Hellenbrand, Lynn Montague, Debbie Bird, Liz Zimdars, Pearl Mosier (left 6:10), Carol
Iwanowski (left 6:10), and Brenda Sukenik (left 6:21).

Approval of minutes from February 12, 2015 meeting
-MOTION: to approve the February 12, 2015 minutes.
-Tess (1); Wenzel (2); motion passed.

Approval of minutes from February 27, 2015 meeting
-MOTION: to approve the February 27, 2015 minutes.
-Tess (1); Wenzel (2); motion passed.

Bills presented for payment (To Be Distributed)
-MOTION: to approve payment of bills.
-Wenzel (1), Tess (2); motion passed.

Citizen Appearances/Public Comment
-Terry Mcllroy commented that she encourages the Library Board to put the Library Director position out for
applications a second time. Terry also encouraged the board to consider having Heidi Cox give the board a tour
of the McFarland Public Library and view her in her current setting,

Business of Board President :
-Margene Anderson requested that staff investigate having the children’s bathroom painted as it is getting scuffed

up.

Staff Reports
-Pear]l Mosier reported that eCommerce is slated to roll out on April 1. The recent upgrade to KOHA has shown

that the bug prohibiting the last rollout has been fixed.

-Carol Iwanowski reported that Adult Services remains busy with a full plate of programming, including Peeps-a-
Palooza and a steampunk magic show.

-Debbie Bird reported that the city has recently upgraded Munis, their accounting software, and that library staff
are now under new direction in the process of check requisitions. Library staff are working out the implications
to work flow, but it will ultimately result in more time required than before the upgrade.

-Lynn Montague is preparing as much as possible for the summer reading program before she goes on maternity
leave. The two summer LTE’s hired are veterans from past summers, so that will be a big help during Lynn’s
absence.

Committee Reports




a.Finance Committee
-Did not meet; will meet again in April.

b.Policy Committee
-Met on 2-12-15; will meet again in April.
-Policies to be approved will be on the April agenda.

c.Friends
-Met in 2-23-15; nothing to report.

d.Foundation
-Will meet on 3-17-15.
-Invitations to the Spring Gala were recently mailed; art continues to come in.
-Booker (the Book’n It Guy) has recently been requested to appear at Westside Elementary.

e.Space Needs Steering Committee
~ -This committee is on hold until a new director is hired.

UNFINISHED BUSINESS:

10.

11.

12.

-MOTION: to move agenda item 9 to after item 11.
-Thiede (1); Eisinger (2); motion passed.

Board to meet in closed session to consider and discuss candidates for Library Director pursuant to State Statute
19.85(1)(¢c) Considering employment, promotion, compensation or performance evaluation data of any public
employee over which the governmental body has jurisdiction or exercises responsibility.
-MOTION: to go into closed session to consider and discuss candidates for Library Director pursuant to
State Statute 19.85(1)(c) Considering employment, promotion, compensation or performance evaluation
data of any public employee over which the governmental body has jurisdiction or exercises responsibility.
-Martindale (1); Wenzel (2); motion passed.

Board to reconvene in open session for possible action
-MOTION: to reconvene in open session for possible action.
-Thiede (1); Tess (2); motion passed.

Consideration and Discussion of Library Director Search
-1t is suggested that future candidates take part in a meet and greet in order to observe them in a different setting.
-Elements of the city’s Assessment Center could be used.
-Margene Anderson and asked that Library Board members and present staff members send her their opinions on
what they would like the next Director search look like, or what elements they want included, by next Friday,
March 20.

Consideration and Discussion of Carryover

-$8,224.60 in carryover remains from 2014.

-Debbie Bird reported that $89,200 was budgeted in 2015 for the annual membership costs with SCLS, but the
actual cost is $2,100 higher.

-MOTION: to use $2,100 in 2014 carryover to pay for the difference in budget for the annual membership
to SCLS.

-Eisinger (1); Tess (2); motion passed.

NEW BUSINESS:

13.

14.

Consideration and Discussion of Volunteer Appreciation Awards

-Lynn Montague reported that this year’s luncheon will be on Wednesday, April 15.

Consideration and Discussion of front door replacement




-Debbie Bird reported that the bid from Joe Daniels Construction Co. was for $11,617, which is higher than our
initial budget of $11,000.

-MOTION: to proceed with the bid from Joe Daniels Construction Co. for $11,617 as presented.

-Tess (1): Wenzel (2);

-Friendly Amendment: to amend the increase in budget to up to $700 as a contingency.

-Anderson (1); motion passed.

REFERRALS:
15. Items to be referred to staff or committees for review or action.
-The library policies to be approved will be on the April agenda.

16. Adjournment
-MOTION: to adjourn the meeting at 6:33pm.

-Wenzel (1); Tess (2); motion passed.

Submitted by:
Ryan Hellenbrand, Library Secretary

Margene Anderson, Library Board President:
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Library Department Collaboration

Library Volunteer Appreciation luncheon is scheduled for Wednesday, April 15, from
11:30 a.m.-1 p.m. Awards will be handed out and lunch will be provided by the library
in appreciation of the volunteers many contributions over the past year. The Sun Prairie
Media Center and the library are cohosting the event.

Adult Services — Carol Iwanowski

The biggest challenge Adult Services is facing right now is staffing the Information
Desk. Before she left, Tracy had been covering the desk 7 to 9 hours per week. For the
past three months, we have been staffing those hours with substitutes and Information
Desk staff. When Ryan leaves in April, we will be without coverage for an additional 6
hours per week. Having substitutes available to fill in provides adequate coverage;
however, having to fill 13 to 15 hours per week with subs diminishes our service levels.
Using Information Desk staff to work those hours is also not ideal, as they are then
unable to fulfill their other responsibilities. In addition to covering the hours Tracy and
Ryan leave open, we still need to cover absences for illness, vacation and meetings. As
the busy summer approaches, these shortages become even more problematic.

Programs in April continue at a brisk pace. There are three Beyond the Page
presentations: Four Season Theater’s “Rodgers and Hammerstein From Books to
Broadway” on April 14, Madison Opera’s “Barber of Seville” on April 15, and the
Madison Jazz Society’s “Jazz in the Library” on April 19. The Friends will sponsor “The
Assassination of Lincoln” with historian Jim Gibbons on April 9. UW Professor James
Leary will give a talk on “Wisconsin’s Folk Humor” on April 20. Brenda Sanderfoot
demonstrates that “Every Body Can Do Yoga!” on April 25. WWBIC wraps up a 3-part
business series with “Making Financial Projections” on April 29, and we end the month
with a demonstration of Farm Crafted Chocolate from Roots Chocolates on April 30.

Circulation Services — Pearl Mosier

Circulation has had a Library Assistant I position open since December 2014. Three
library assistant substitutes have shown an interest, and inquired about the scheduled
hours. Hopefully an offer letter will be going out by Monday, April 6.

Not all of the circulation reports are ready for March statistics. They should be ready by
the Board meeting.

Technical Services — Debbie Bird ,

Three hundred and forty three items that were marked to trace status in 2014 and were
not found were deleted. This number, to the best of our understanding, represents the
number of items stolen from the library. These items are not attached to a patron’s
record. These missing items are unaccounted for and therefore, considered stolen.
Estimated costs for these items are $4,844.26, based on average prices by collection type.
The highest theft item remains adult feature DVDs with 67 items. Second on the list are
children’s feature DVDs with 47 items. Listed at number three are adult music CDs with
43 unreturned items. While there is no perfectly designed system for determining theft,
tracking items marked to frace that are not located within the year, gives us our best
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estimate for theft. Print items near the top of the list include juvenile fiction and adult
nonfiction materials. Comparisons to other years reveal total estimated costs for 2012 at
$5,564.79 and 2013 at $3,875.68.

Youth Services — Lynn Montague

March was a very busy month, with a full slate of programs and lots of outreach. April
looks to be much the same! We have 2 more 5th grade visits in April, and also additional
4K visits. We also have a week of Storytime with a Twist (puppet storytime) -- one of
our most popular weeks of storytime. For the 5th year, we are partnering with the PMMS
Fiddle Club to present Stories & Strings at 6:30 on April 23. This is one of my favorite
collaborative programs and is always very well attended.

Additionally, I currently have a Library Assistant I (working 15-20 hours/week) out on
maternity leave, which has created some interesting scheduling challenges. Kat will be
~out through May and plans to return just in time for summer program. Of course, we're
also gearing up for this summer...Every Hero Has A Story!

Thanks,
Lynn and Debbie




00°9TE 9%

%CT 6T 02 1T%% ' LE 08°%.8°8 00" 91€’'9¥ INARZEI LAY 0002¢G Tv0¢G00T
INHWIETILHET 000¢CCS
%6761 IT°967°'%S 68°CVS'ET 00°LEO 89 00° LEO 89 ALTENDES TI¥IO0S 000TZE TP02400T
ALTEANDES TI¥IDOS 000TZS
%0° 00°829°% 00° 00°829°'7% 00~ 829’7 SUDVM TYNOSVYAS  0006TS TV0ZS00T
SHDVM TYNOSYHS 0006TS
%6°VT €V T6T'T LS°80¢C 00°00%'T 00° 00%'T AVd WOTWEId 000975 Tv0CG00T
A¥d WOIWAEd 0009TS
%0° 00° 00° 00" 00° 0 ALTAEDNOT 000STS TP0ZS00T
ALIAEONOT 000STS
%0° 00° 00" 00° 00~ 0 ANILIANOC  000¢TS Tv0CS00T
HATIIHEAO Q000ETS
sv 0¢ G9°9€T‘9ZL SE"TZP 98T 00°85S5°216 00° 8GS'ZT6 SHDYM ¥¥INDAd  000TTS Tv0CS00T
SEOYM ¥YINDEY 000TTS
NOILVILSINIWNAY AUYMIIT TP#0ZS00T
AYVEdIT Q¢S
710D HONHAAHY HOANHATI AFY LSH SLHLSLAY ATd WILLSHE
inel DNINIVHEY LA TYOLOY qQISTATYE ATE WILSH TYNIDIYO
¢T STOZ ¥od
Pngp3sTh QLX STO0C PITAP
T d 6Z:TT STOZ/%0/v0

8TATRId UNng o A31D




%0° 00~ 00" 00° 00° 0
SLIWEHEI M¥OM 08TCES
$0° 00° 00~ 00~ 00° 0 SHITTddNS DNILYEEd0 000¢¢G tv0ca00T
SHITAANS DONILVYHJO 000T¢S
%8°CS 08" 776 05°G650°T 00°000°C 00° 000°C SHIIddNS d0Id40 000TEG [v02s00T
SHINddNS HOIAAO 000T¢gS
%0° 00° 00° 00" 00° 0 HH INAWAOTIIWA LSOd 0008¢% 1¥0¢G00T
N¥Y1Id HIFIVHH INHWAOTAWH LSOd 0008¢S

%0° 00 00~ 00- 00" 0
ALITIEYSIA WHHL DNOT 000LZS
EY AR NS Z8°G0L 0T 8T SLZ '€ 00°T867€T 00° T86 €T HONVENSNT TIVINaZd  000G62S [v0¢G00T
HONTYEASNT IYINAd 000825
%$6°¢C hm.wﬁh~ﬁ. €0°T¥S 00°09Z°'2 00" 09z’¢ HONVaSNT dd171 0007¢G 1tv0¢s00T
HAONVINSNT H4IT 000%2S
%5°¢¢ Z6°700°€CT 80°LT9 'G¢€ oo.NwammH 00~ TT9'8ST HONVEOSNI HLTVaH 000tE%S 150230071
HONVENSNT HILIVEH 000¢TS

TI0D HONHAHY HONHEATS AEd LSH SLILLSLav AFTd NILSHE
Lod DNINIVINHEE QLA TYOLOY QESIATSE AT WILSHE TYNIDIYO
1T STOZ ¥04

M#ﬂﬁuhﬂm GLX S1I0¢ . PITqp

STITexd uns 30 A3TD 6Z:TT STO0T/¥%0/%0




007008 00° 007009 00° 004 dd NV DNISILIAAdY 000E%S 1v0cCG001

P
o

ONILNIYd ANV DNISILYHAAAY 000€vS

%% 0¥ 66°C26T'T T0°L08 00°000°T 00" 0002

SHDIAMES L1INAY AMVMEIT TZGI8
$T° €V 79°¥¥8’¢ 9€°661'2 00°000°S 00" 000°'S AD0Ed 'I¥I0AdS 0¢GL18 00GZyS 170CS00T
SADIAYHAS HINOX XYVHLIT 0ZST8
%0° 00" 00" 00" 00" 0 SAYED0dd I¥IodadS  0052%G Tv0¢G007T
SWY¥O0Md fIVIDEJS 00SZ¥S
%% 0¢€ 9€ " ¥EV'T 79°G690'T 00°00S°€ 00" 006°¢ SNOTIIVOINORAOCD 000TPS [v0CG00T
SNOIILV¥DINAWWOD 000T%S
$0° € 0T°898 06°92 00°568 00° 568 DIVHD TYINAE LAA14  00teseG 1702G00T
SHOUYHD IYINIY IHETI Q0EEES
%V 90°2%6°'2T 76" LS 00°000°€T 00" 000'€T RITEOV HONYNAINIYA 001:eG 1v0cS0071
SINIRAAIOY AONVNHEINIYH 00TEES
%9°1S 9¢ 78% 79°GTS 00°000°'T 00" 000°T HINIVH ONY Sd9IVd=d  000FEG LP0c¢G00T
FONUNAINIVA ONY SHIVdEM 000€£€S

TIOD  HAONEATY HAONTATT AT IS3E SIHLSLaY ATY WILSE

IDd  ONINIVWEY dLX TYNLOY aQASIATY AT WILSHE TYNIOIHO

ZT ST0Z ¥od

pPngplATH dLX ST0C PITAp
€ d ®TItexd uns gyo A3TD 6Z:TT ST0Z/%0/%0




iC

xx PITd 9Tqgeg Aq pejerausd - I1¥0dd¥ 40 NI x»
$9°0Z 8T°T99°¢€86 Z8°GLE’G6GeC 00°L66°8€T°'T 00" L66°8ET'T TYLOL dNY¥D
% 00" 00" 00" 00" 0 RITOOT % KEANIHOYW 000186 L70CG00T
ASNAIXH INAWIINDE 3 AYANIHOVHK 000T18S
28°T6 00°86 00°ZO0T'T 00°002°T 00" 00Z'T
SATHSYHAGHAN ANV SHENA 000995
$€°T 00°08S'T 00°0¢ 00°009°'T 00" 009°'T NIYEL ONY SONILIAW  000E9% Tv0cCS00T
ONINIVYL ONV SONILIFW 000£9G
%86 LO TSV €6°8% 00006 00" 00§ HOVEIIW 000¢9S 1v0CS00T
IOVATIN 000295
20" 00" 00" 00" 00" 0 TAYES TYNOISSHA0"Ed 0007 FS 15025001
SHEDTIA¥HES TYNOISSEAOYd 000%%S
TIOD  EANIARY FONBATY ATY ILSE SIHISLAaw ABY WILSE
IDd  ONINIVWEY aLx 'TYALOY QESTIATS ATE WILSE TYNIDINO
ZT STO0Z Hod
pngpl&Th aLA ST0ZT PITAp
4 d 6Z3TT STOZ/¥0/%0

STIXTRId uUnsg 30 X3TD




xx PATE STAUEQ AQ Po3eIDUSH - LYOJTY A0 ANA xx

%$0°9% Z8°8€L'TIL T6 6LV E€€T 00°920'062 00°00T°2 926 °'L8C TYLOL ANYED
%0°00T TL ¥¥ 62795216 00°00€'T6 00°00T°C 00Z 68 TAGES TUYNOISSHAOEd  0007yS ¢v0ca00tT
SHDIAYES TYNOISSHAOMd 000%¥S
$0 00T <TO"€S Z0" €5~ 00" 00" 0 SNOIIVOINIWAOD 000TV¥S ¢v0¢500T
SNOIIVOINNWKHOD 000T¥S
%0° 00" 00° 00° 00° 0 LYW A9VddI’l TYLNHE  062¢tS Cv0ZG00T
STYIMALVA AYVdEIT TYVINIY 0527¢S
%6 LS IT 66€£’6S Z9°'TI8 0% 00°8T0’'S8T 00~ 8T0'G8T
STYIYALVN AMVELEIT 00CCES
sL°0T 86 I¥Z’CT 20°99%°1 00°80L°€T 00" 80L €T SHITddS DNILVEIdO (0007tS ¢v0CS00T
SHITAANS ONILVEHIO 000TES
NOTLLOFTIOD A¥VYIIT ZV02S00T
XI¥ddIT 029
TIOD  HANEATH IONIARY AT LS SIHILSLayY ATY WILSH
IDd  ONINIVHEY dLA TYALOY aQESIARY AT WILSE TYNIDINO
ZT STOZ ¥Ood
PngplATS QLX STO0Z PITAp
T a aTaTexd ung jyo A3TD 0E£:TT STO0ZT/V0/%0

I




%0 00°000°S 00" 00°000°S 00" 000’9
%9°6T 82°GZ0'S¥ TL ¥L6'0T oowooo\wm 00" 000°9S
SHILITILN 000Z%S
%0° 00~ 00~ 00" 00° 0 SNOILVOINMIWAOD 000TvS £70CS001T
SNOTLYDINNWWOD 000T¥%S
%6 €2 09°79¢'9T 0% 8ET’S 00°006°'TC 00° 00G°1C HOTAYES IVISOLINYL 00CttG ev0¢G00T
SHOTIAYHES TIVI¥OLINVL 007¢EES
%0 " 00°007°C 00~ 00°00%°'C 00° 00%°'C WHHEDVY dONVYNALNIVIWH 00T€ES €¥0¢S00T
SLNERHIIOVY HONVNALNIVIH 00TEES
%9°¢ 7STITL L 9% °88¢ 00°000'8 00 000°8 JLNIVW ONY S9IVvddd 000YES €70CS00T
HONUYNHLNIVIW NV SYUIVdEY 000€€S
%$0° 00°000°€ 00" 00°000°€ 00 000°¢€ SUTTddNS ONILYa8ad0 000¢€S €v0c¢s00T
SEITIANS DNILVIHJIO 000ZES
SANNOYD UNY SONICIING AYVEdIT €%0Z2S00T
AIEIIT 0ZS
TI0D HONTATY HONIART AT LSH SLRLSLAY ATE NILSE
ine DNINIVIET QLA TYALOY QIS TAHY AHY HILSH TYNIDINO
21 ST0T ¥O&Z
pPnapa&Th aLXx S10Z PITAP

T a sTatexd ung yo X3Td TE*TT STO0Z/V0/%0

Iz




»+ PITE STUeQ AJ pojeisusd - LY0dHd 40 ANA xx

%791 §0°Z59°20T SL ITL'0T 00°007%°9¢CT 00" 007’921 TYLOL ANVED
%8°6¢ €97EST T LT 0TE’'¥ 00°005°0¢ 00- 00s°0¢
qaEdvIdEy - INWA0E R AMANTHOYHW 000685
%0° 00°000'0T 00° 00°000°0T 00" 000°0T 3 HENLINANA E0TA40 000889 £70¢S00T
BZMENHDOW T HAOLINMOA #HDIAA0 000889
TIO0D ANNIATE HONIATIL AHd LSHE SLHLSLAY AHY WILSE
I0d ONINIVINEY. QLA TVYNALOY QISTATI AT WILSH. TYNIDINMO
¢T STOC ¥o4
pnapalATh LA STOZ PITID

[4 d 9TITRIZ UNS IFO A3TD

TETT STOZ/v0/%0

13




00°0¢$
00'9¢$

Lz'62$
GE'GLS
98'8L$
L yLS

zzoedl /187164

zzocdl 00'52$

gooedl og€cL$
00'622$
00'05$

oo9¢dl 66°12%
o09¢dl 00'ees

66'26$
00'5e€$
go9¢cdl 6£'¢9%

o09¢dl 60°cZ$
o09¢dl 66°L2$
goocdl £z'82%
009¢dl G9'G0L$

S9JON

junowy

Buneaw s Jojoallp e

S10S

IpuBs [BIOABI B3 1SN LWOD JO J8quey) ds

abes|iw yosew
abesjw Arenige;
abeajiw

abeejw Arenuel

uieh

Ise|q ziq

AULIP/POO;

Jadiey onjeo

ssejo Buipesiy) moigafis

Buiweb Joj spieo gs
Buieb. Joj seiydos

4els Joj aaup abelols

ANIOH 1407
puelquajjeH ueky
piig =1q9aQ
pueBIqUS|OH UBAY

S|eeUdIN
jedAed
Heuwep
14004 jer
oy Weuood

uozewy
Aydola} 9 Buinesbuz gzLzy

S10S

YAQ 9OUB||ISAINS JUNOSS UISUOOSIM-PIN 8076

sj0.id ebunsyiaiuiod Jese)

sjeqel Suiddiys
saueneq

sabpeq sweu
ipieo)sod/seliapeqsabul

youand woyj

uozewy

¥€00-G1

jodeQ 80O £5£9879S/

uozewy
uozewy

jodaQ 800 9/E¥/GGS/

1Opudp

# 9210AU|

SLoc/eLie
GLoc/LLe

GlLoc/se/e
GLoz/oLe
§i0¢/L2/c
§iLocive/e

gLoc/oLre
G10civic
G10¢/9/C
§10¢c/¢/e
§L0cvelc

GLoc/elic
gLoerele

§10¢/8¢/¢c
glL0¢/Li/e
SLoc/eLc

GlLoc/8Lie
GLoc/8lic
gLocelL/e
GLoerelric

ajeq

Bululeny ® sBiw  000£9S-1¥02500)

sbesjll  000Z9G-1102500L
A9(] |eluo}sSs9j0Id
Bunuud/spe  000EYS-L¥0ZS00L

Buiwweiboud )npe 8-005ZyS-1 702500}

Buiwwelbosd YinoAk g-005275-1 7025001

SUucHEDIUNWWOD  000L¥S-1¥0ZS001

SOAG |eNn}joriju0D

sjuswoaibe oUW 00LEES-L 7025001

oujw @ siedal  000EES-10ZS00L

soljddns 8010 000LES- 102001
salddng/spin
uiwpy Aseiqiy

uonduosaq aul

G102 YoJepy sainypuadxy jeuonetadQ

1%




r96edl 66'61$ sjelsyew uozewy 6L02/9L/2
rosedl 09°01L$ sjeusjew uozewy 5L0z2/2LIT
yosedl 0L 2¥$ sjelsjew uozewy GL0zT/LLVIZ
y9gedl 00°9%- ypaIo uozewy 5L02/2LIT
yosedl 90°'cvee s|eusew uozewy GL02/9L/C
yogedl 16°092$ sleusyew uozewy GL0zZ/2Lie
y96edl 66'6€$ s|eusiew BunaxieNoIOIN 688095 GLoZ/LLIT
yosedl 86'¢5$ sleusjew  Buiysijand eoueljug ZZTB9BONI §1L02/2LIT
yosedl £€8'68% sjeusyew uozewy GL02/LLIe
yosedl Z6'v6$ slelsjew uozewy Gl0z/eLie
ogedl 96219 s|euslew uozewy 6L02/2LIT
y9sedl €689 sjelaew uozewy GL0z/eLic
yosedl 006923 SEISEN aurtenfeAn L1/svoll G102/2¢/)
v9sedl 00°066$ sjeusiew auIanjeA 60/5704 ) §102/22/)
yogedl €6°6519 sjelsjew BunsxieWOIOIN /7095 GL0ZYIC
rogedl /16°01L1$ sjelisjew BunexeNOIOIN 298665 GL02/82/L
y9sedl 26'¢5% sjelsiew d71uiod Jejued LGLEozL 5L02/Z/C
y9sedl 002v$ lejg eyl SMaN UOMISWIOH G102/6/C
SOvi$ s|eusjew SOIWO0Y puowelq L£08) §102/52/2
06°'252$ sjeusjew abebus)d y9/¥19¥S G102/8L/2
66'/1$ s|eusjew ade] 1SeMpIN /Z¥26526 GL02Z/6L/1Z
or'6l$ s|eusjew sbebua)d £28/09%S SL02/LL1IZ
A AWILS sjeLsjew auojsde) GGBGZYOLID SL0Z/0LIT
1661023 sleusiaw auojsde) 1G8S2¥OLID SL0Z/0LT
96'75C$ s|eusjeuwl PLIOAN Aemepuid 0697 L GLoZvLI
LZ'LLS s|euejew wopuey uinbusd 9798182801 GLOZ/LLIZ
00°0€$ s|eusjew wopuey uinbued L8EYy/2801 SLOZLIZ
110918 sopooseq S108 L200-G} S102/82/C
96¢edl 88°061% Sjeulwe|/sioqe) ooweQ £9€5166 sloz/Ere
00'87L$ Buipuigas  Aiepuig yoog WS /7929 §10Z/92/2
00'669% Buinlays swaelsAg ebelolg LEY0ZOr §1L02/52/2

Sjeusiew  00c¢ees-cy0csool

saliddns S1  0002£5-2702S00L

ddng g spiN-

uoposjjog Aeiqi

dysiqu @ senp  000¥95-L~0ZS001

IS




00°0¢$ s|eusjew wopuey umbued ¥16+90£801) GL0Z/9L/E
66'62$ sleuelew ade] JsemplN €1£29926 SL0Z/ELIE
66'61L% s|eusjew ade] JSeMpIN GZG859Z6 GL0Z/eL/E
86'68% sjelelew suojsoelg Y9LEG/ 510z/.2/T
05'LGLS s|eusiew wopuey uinbuad #/28¢0£80} GLOZ/LLIE

G/'€9% sleusiew wopuey uinbusd /1/9¥62801 G10Z/9/E

66'LES s|eusjew ade| 1samplAl 01 LYP926 GL0Z/LIE

66'/€$ sjeuejew ade| }1SeMpIN 8Z8YE9Z6 GL02/5/E

eGLYLS sleuajeul. abebued 90052.1S SLOZYIE

Gl'coL$ sleusjew abebusd 1825€/¥S Gloe/s/e
18°21€$ sleusew ade] }sompliAl 15812926 $102/82/C
€L'¥29% sjeusjew ade | 1sempIN /9096526 §102/02/2
€6'zZ8L% sleusjew ade] }SempllAl G1108GZ6 SLozZwLIZ
66'65% sleusjew PHOM Aemepuld 86//1L 5102/52/2
JAN VLS s|eusjew yoesibo L6/yL GL0Z/L2/2
G.'e5$ s|euerew wopuey uinbued $856082801 $102/02/Z
1£'€5$ s|eusiew ebebued 9zz959¥S 5L02/£2/2
££G688100 8L°961$ sjeusew Jojke] g Jaxeq sL0z/82/2
LEGE00S. L6'6E€ES sjeuslew lojke] 3 Jaxegq 6102/82/2
z8922£01 S0'vL5'9% sjeusjew loj/e g Jexeg §10Z/82/Z
Z10861L1166°120'L$ s|eusjew lojfe] g Jexeq 6102/82/Z
ZrL686E7 0L YGLS sjeusjew jojke] 3 Jexeq 5102/82/2
208¥0851 91'826$ sjeusjew lojke] 1 iexeq GL0z/82/C
vogedl 64°0$- ypaio uozewy GL02/2LiIT
rosedl 65°G1$ sjelarew uozewy §L0z//2/2
yosedl 80°661% slellajew uozewy 5L02/2Le
rosedl 66°G$ s|elsjew BunaMIBNOOIN 9£229G GL02/61/2
osedl 66°06% sjeusjew BunaxeNoIoIN ¥81.29S GL0Z/6LIT
rosedl 66°65% sjeuajew BunayIRNOIOIN GELZIS GL0C/6L1C
voseadl 66°/1L$ SEIEET uozewy GL02/ZLIe
yosedl 67 v¢$ sleusiew uozewy 5L02/52/2
vogedl z/°6o% sjeusiew uozewy §102/52/C
vosedl 26624 s|euslew uozewy §L0z/52/2
rosedl /£'96¢ sfelsjew - uozewy §102/52/2
yogedl /£°6v$ s|eusjew uozewy 6102/52/2
yosedl 68°19¢ sjeLsjew uozewy §L0zveIe

vosedl L. e9ls sjeusjew uozewy §Loe/eLie

(o




65°95¥'C$

00G2L'L$

gooedl £2°201$

909¢dl 00°G.$

g seb

[euojuel yoleuw
soyddns jeuojuel

X1} JOOP 18jusd eips

62'GSC°L6$ S99} Jequiswi ST|/Y98 L

6L6L$
8L vES
65'8€$
65'G2$
ov'6L$
66'8€$
66'68$
8v'/6$
167618
61'€€$

sjeuajew
sjeusjew
sjeusjew
s[eleew
SEIDE
s|elLety
s|euayew
s|eusjew
sjelisiew
s|jeusjew

saiblaug gan

Anoag Jebpeg

Buiues|y eoueq ung /022
Aiddng Buiiyos 00899y

3108 (290¢-11

abebuad 0/¥118¥5
abebua)d $5,228¥S
ebebuad GyL228YS
abebus)d 1L09228YS
abebuad 68512875

ade] 1SeMPIAF 91222926
duoISOBlg B8GGG/
pLop Aemepuly 97/6v1
PLOM Aemepuld z/061|

SOIWO) puowelqd 9858 /-8LE0S L G102/ST/E

1€8-18/-G80%

960-S1S

GL0C/9Y

GL0Z/SLIE
510¢/61/C

GLOZC/vIC

GL02/8/1

gLoc/8lL/e
SLoc/6L/e
SiLoc/elie
SL0c/6L/€

i

gLoz/BLIE

Y
i

giLoc/eL/ie
gLoc/el/e
GL0z/8L/€

sLozielie

dinba g uinj aoyjo

dinba [ejdeo

sapian

SUoRBIIUNWIIOD

JeLioyiuef
sjuswaaibe oujw
QU g sJledal

saljddns Bupeiedo

Buisseosoud elep

000885-€¥0¢S001L

000189-€¥02S00}
sway| jejideD

0002vS-€¥0CS001L
000L¥G-€+025001L
SOAG [enjorijuo)
002ees-€v02Cs00lL
001e€5-¢v02S001
000e€s-c02S001
0002€5-£+02S001

saljddng 2 spin

spunoug) ® sbpig

000¥¥S-¢¥0CS001
SOAS [eN}oRIIUOD

117




00°2€L$
06'¢z$
L0VLLLS

Jauueog spooleg
Od 1Bup 211D 1SSy
Dd 16U 241D 188V

S108
S108
S10S

1200-G1 §L0¢/8e/c
0€00-GL GL0¢/8e/e
1¢00-51 sloe/8e/L

juswaoeldal ||

000685-€+025001

(%




SUN PRAIRIE PUBLIC LIBRARY
CONFIDENTIALITY POLICY

I. Purpose

A. The purpose of the policy is to protect users’ right to privacy. Confidentiality is the primary means of providing
privacy.

IL. Chapter 43.30

A. Reading interests and activities of library users are protected under Wisconsin Statute 43.30 (1), which reads as
follows:

1. 43.30 Public Library Records. (1) Records of any library which is in whole or in part supported by public
funds, including the records of a public library system, indicating the identity of any individual who borrows
or uses the library’s documents or other materials, resources or services may not be disclosed except by court
order or to persons acting within the scope of their duties in the administration of the library or library system,
to persons authorized by the individual to inspect such records, or to libraries as authorized under sub. (2) and
3).

2. A library supported in whole or in part by public funds may disclose an individual’s identity to another library
for the purpose of borrowing materials for the individual only if the library to which the individual’s identity
is being disclosed meets at least one of the following requirements:

a. The library is supported in whole or in part by public funds.

b. The library has a written policy prohibiting the disclosure of the identity of the individual except as
authorized under sub. (3).

c¢. The library agrees not to disclose the identity of the individual except as authorized under sub. (3).

3. A library to which an individual’s identity is disclosed under sub. (2) and that is not supported in whole or in
part by public funds may disclose that individual’s identity to another library for the purpose of borrowing
materials for that individual only if the library to which the identity is being disclosed meets at least one of the
requirements specified under sub (2) (a) to (c). History: 1981 c. 335; 1991 a. 269.

B. The library board of trustees interprets this statute to include all transactions associated with the use of library
materials including registration records, circulation records, interlibrary loan forms, records of reference
questions, and other documents or electronic records or surveillance videotapes which would link the individual
with particular materials or services.

C. Library staff will maintain respect for confidentiality regarding patron reading or related interests in both informal
conversation as well as formal duties.

III. Requests for Information by Library Users

A. Individuals may only check on their own library records. An individual will be permitted to view their
registration and circulation records only upon presentation of their library card, library notice or acceptable
identification. Corroborating identification may be required at the discretion of the library staff. Information as
to circulation activity (titles, number of items charged, existence of overdues or bills) will be given by telephone
only if the caller can correctly state their name, address, telephone number, and library barcode number.

B. A parent or guardian inquiring about the library records of a child under age 16 must present that child’s library
card. A parent or guardian inquiring about the library records of a child, age 16 to 18, or an adult conducting
library business for another adult must present written permission from that person and/or that person’s library
card or library notice. Library staff will not knowingly give one person’s registration or circulation information to
another person.

1




IV. Requests for Information by Law Enforcement Officials

A. Records shall not be made available to any agency of state, federal or local government except pursuant to such
process, order or subpoena as may be authorized by a court of competent jurisdiction. Upon receipt of such
request, the library director or supervisor in charge will consult with the city attorney and will respond to the
request according to advice of counsel. The library staff will cooperate fully with the terms of the request and
will release those records, and only those records specified, to the authority. Any cost incurred by the Sun Prairie
Public Library in performing a court ordered search may be billed to the agency requesting the search.

V. Requests for Information for Fund Raising Efforts

A. Atthe discretion of the Library Director, the library patron database may be used to develop mailing lists for fund
raising projects that benefit the library. The library staff will be responsible for producing such lists and
processing the mailings for such projects that may be generated either by the Sun Prairie Public Library
Foundation or the Friends of the Sun Prairie Public Library. Such lists will not be released directly to either the
Foundation or Friends organizations.

Adopted: August 21, 2002
Amended: March 11, 2004
Amended: November 13, 2008
Reviewed: February 10, 2011
Formatted: August 19. 2011
Reviewed: March 12, 2015
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SUN PRAIRIE PUBLIC LIBRARY
DISPLAYS/EXHIBITS POLICY

I. Purpose
A. The Sun Prairie Public Library (SP Library) serves the community as a public forum for sharing ideas and
information and encourages educational and cultural exhibits or displays of interest and enlightenment to the

community.

B. The SP Library provides space for displays and exhibits; however, it does not advocate or endorse the viewpoints
of exhibits or exhibitors.

C. Religious and political exhibits and displays are permissible for informational purposes. Displays or exhibits
which advocate for a single issue, specific candidates/parties and/or referendum/ballot initiatives will not be
permitted.

IL.  Availability of Space
A. Areas available to the public for displays and exhibits are:

1. Glass exhibit cases in the lobby.
2. Glass exhibit case in the children’s area for children only.

l 3. Empty walls on either side of the Renk Room-and-in-the West-Wing.
ITI. Approval and Scheduling

A. Approval and scheduling of displays will be made through Adult Services (825-0902) or Youth Services (825-
0701).

B. Scheduling will generally be by calendar month.

C. Displays and exhibits that do not fall clearly within this policy may be authorized by the library director and the
Board President.

IV. Guidelines for Displays and Exhibits

A. Display/exhibit materials may not be for sale.

B. The library staff will not be responsible for setting up or taking down exhibits. Display cases will remain locked
until the date the exhibitor is required to remove the contents in order to ensure the integrity of the approved
display.

C. Library staff will provide assistance with signage and movihg glass shelving.

D. Items may not be fastened in a way that would damage display cases or display areas.

V. Responsibility for Display and Exhibit Items

A. The library assumes no responsibility for damage or theft of any item displayed or exhibited. All items placed in

the library are at the owner’s risk. A release must be signed by the exhibitor before any artifact may be placed in

the library.

Adopted: May 10, 2001 Amended: November 16, 2006 Amended. January 8, 2009 ,
| Amended: February 10, 2011 Formatted: September 16, 2011 Amended: March 14, 2013 Amended: March 12, 2015
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Sun Prairie Public Library Display and Exhibit Release

In consideration of the privilege of exhibiting the following materials in the library, I release the library from responsibility for loss,

damage, or destruction while these materials are in the possession of the library.

Name of Exhibitor:

Exhibit Location:

Exhibit Set-up Date:

Exhibit Removal Date:

Description of Exhibit:

Does this exhibit advocate a political candidate or position?

Items on Display

This exhibit ___isinsured. is not insured.

Signature

Parent/guardian (if exhibitor is under 18 years of age)

Address:

Estimate of Value

Date:

Date:

Telephone:




SUN PRAIRIE PUBLIC LIBRARY
LIBRARY OPERATIONS POLICY

I. Purpose

A. This policy provides guidelines for library staff when the director is absent from the library.

B. In the absence of the director, staff needs to be able to:
1. Interpret public policy and make decisions in crisis situations.
2. Continue to provide all library functions and services.

II. Management Team

A. Onsite members of the Management Team (Heads of Technical Services, Circulation Services, Adult Services
and Youth Services) will assume responsibility for library operations in the absence of the library director. They
will meet and discuss any situation that arises that may alter library functions. When building closure is in

question, the Management Team wilt may consult with the-City-Building Inspectorthe Director-of Human
Resetﬁ%s—ﬂ%&@%dmmsﬁ—atei—apmom iate City Department personnel and the Library Board President to

determine the best course of action,

B. Major decisions shall be delayed until the director’s return whenever possible. If such delay is not possible, the
Management Team will make the necessary decisions after consulting with the above-mentioned bodies when
appropriate.

C. Established precedent and existing policies and procedures shall guide the decisions made in the absence of the
director. Changes in library policies and procedures will not be introduced in the absence of the director unless
authorized by the Library Board.

Adopted: April 11, 2002
Amended: January 8, 2009
Reviewed: February 10, 2011
Formatted. September 19, 2011
Amended. March 14, 2013
Amended. March 12, 2015
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